
BENJAMIN LOGAN LOCAL SCHOOL DISTRICT 
JOB DESCRIPTION 

 
 
Title:  SCHOOL SOCIAL WORKER – DISTRICT                                                  File 318 
 
Reports to:  All Building Principals 
 
Job Objectives: Provides psychosocial assessments, programs planning and consultation services consistent with 

the district’s mission and mandated requirements.  Helps students resolve problems that impede 
learning; think of school as a positive experience; identify goals; and make appropriate choices.  
Helps students acknowledge and manage responsible personal conduct.  Encourages parental 
involvement. 

 
Minimum · Valid Ohio license as either Licensed Social Worker (LSW) or Licensed Independent 
Qualifications:  Social Worker, Supervisor designation preferred (LISW-S) and/or 
 · Valid CSWMFT Board Social Worker License as acceptable to the Board. 
 · Documentation of a clear criminal record. 
 · Meets all mandated health requirements (e.g., a negative tuberculosis test, etc.). 
 · Complies with drug-free workplace rules and board policies. 
 · Master Degree in Social Work (MSW) preferred 
 · Behavioral management skills substantiated by training/work experience. Duties require agility, 

physical strength, and stamina to address the needs of students with behavioral problems.   
 · Displays flexibility, reliability, self-discipline and a willingness to take on challenging tasks.   
 · Embodies high ethical standards and integrity.  Accepts personal responsibility for decision and 

conduct.   
 · Exhibits effective time management and resourceful problem solving skills. 
 · Maintains a record free of criminal violations that would prohibit public school employment. 
 · Shows evidence of core computer competencies deemed essential at the time of hire, as well as, 

willingness to continue to learn new technological skills as deemed necessary within the 
parameters of the job. 

 
Responsibilities The following duties are representative of performance expectations.  A reasonable 
and Essential  accommodation may be made to enable a qualified individual with a disability to 
Functions:  perform essential functions. 
   

1. Assesses the social and emotional needs of student related to learning and improves the lines 
of communication between home, school, and community.  Helps develop intervention plans 
to prevent/remediate identified concerns. 
Evaluates student needs.  Assists with program planning.  Design/implements programs to 
improve school success for all students.  Communicates regularly with school 
administrators.  Keeps current with intervention design research and contributes to the 
collaborative development of dropout prevention, re-entry and school completion strategies 
for at-risk students.  Monitors student attendance and performance data to identify students 
struggling academically.  Documents observations of student in classroom and other 
program settings.  Investigates student concerns (e.g., abuse/neglect, attendance, 
discrimination, domestic-  
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violence, emotional and behavioral problems, poverty, pregnancy/parenting, self-  
esteem, substance abuse, etc.).  Allots time for individual and/or group counseling.  Helps 
students acquire and improve personal skills.  (e.g. accountability, interpersonal 
communication, responsible behavior, self-confidence, etc.)  Facilities group meetings (e.g. 
grief/loss, stress/anger management, social skills etc.)  Serves as member of the district crisis 
management team.  Helps develop crisis response plans.  Participates in a differentiated 
referral system (i.e., informal intervention process) that allows staff and parents to request an 
evaluation and or consultation for non-disabled students.  Helps the multi-factored 
evaluation (MFE) team evaluate student emotional and behavioral concerns.  Helps resolve 
emotional and behavioral problems that impede students learning. Develops intervention 
strategies that produce tangible, evidence-based benefits within specified time-frames.  
Participates in Manifestation determination and functional behavior assessment meetings. 
Helps staff prepare Section 504 or Individualized Education Plans (IEP).  Monitors 
intervention efficacy.  Recommends modifications as needed to improve outcomes.  
Provides opportunities for students to participate in an inclusive educational environment.  
Advocates for students. Observes student demeanor.  Investigates and reports atypical 
behavior. Helps students make appropriate choices and grow academically.  Promotes 
creativity, cultural awareness, democratic values, ethical conduct, self-reliance and reflective 
problem-solving skills, facilitates student learning activities that encourage teamwork and 
positive peer relationships.  Assists with drug/harassment/violence prevention and school 
safety programs.        
 

2. Exemplifies professionalism and fosters goodwill to enhance the district’s public image. 
Complies with Licensure Code of Professional Conduct for Ohio Educators, drug-free 
workplace rules, board policies and administrative guidelines/procedures.  Contributes to an 
effective and positive work/learning environment.  Performs all assigned duties.  Develops 
mutually respectful relationship s with co-workers. Functions as a part of a cohesive team.  
Encourages community participation in school-sponsored activities.  Maintains a 
professional appearance.  Wears work attire appropriate for the position.  Maintains an 
acceptable attendance record and is punctual.  Participate in the development of best 
practices and advancement of academic standards.  Respects privacy and maintains the 
confidentiality of privileged information. 
 

3. Maintains open/effective communications.  Serves as a reliable information resource. 
Actively participates in staff meetings, conferences and other required school activities.  
Communicates program objectives/performance expectations to students, parents and staff. 
Prepares and maintains accurate records.  Submits required paperwork on time. 
Provides prompt notification of personal delays or absences. 
Refers district policy interpretation questions to appropriate administrators 
Uses active listening and problem-solving techniques.  Respects diversity.  Resolves issues 
tactfully. 
 
 

4. Pursues opportunities to enhance professional performance. 
Participates in training to keep current with professional standard associated with work 
duties. Updates skills as needed to use available task-appropriate technology  
effectively.  Works towards mastering of individualized development/performance goals as 
directed. 
 

5. Takes precautions to ensure safety.  Helps manage and eliminate risks. 
Implements effective pupil management procedures.  Provides appropriate student 
supervision.  Maintains high standards for appropriate conduct.  Recognizes and responds to 
prevent aggressive behavior or harassment.  Complies with district procedures and 
federal/state laws when dealing with discrimination and suspected child abuse/neglect. 
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6. Performs other specific job-related duties as directed. 
- Assists with unexpected and urgent situations as needed. 
- Helps implement workplace initiatives that advance district goals 
- Consults with staff to identify, plan, implement, and evaluate guidance services.    
- Works with staff members to address the needs of students with educational concerns. 
- Works with students to understand and support their mental well-being. 
- Connects students and families to outside services as needed.   
- Councils students individually and in group setting (where appropriate) regarding self-esteem, 

anger management, impulse control, social skill training, substance abuse prevention, crisis 
intervention, crisis, grief, etc. 

- May participate in behavioral modification plans. 
- Fulfill mandatory reporter status as a school district employee of suspected child abuse and/or 

neglect.    
- Provides support and parental involvement in school and school activities such as parent/teacher 

conferences. 
- Monitors student academic success 
- Collaborates with community agencies as a support to students as well as to staff for planning of 

events that may address mental health issues. 
- Collaborates with School Support Staff 
- Participates in case conferences with other School Specialists 
- Serves on school based committee meetings. 
- Serves on relevant inter-agency teams and other task forces related to social work and mental 

health issues within the school and greater community. 
- Helps students understand their personal responsibility for setting goals and achieving success. 
- Oversees scheduling and record keeping processes regarding Social Work services. 
- Helps students make suitable choices for success. 
- Conducts guidance activities.  Collaborates with teachers on students’ career planning activities.  

Helps students revise individual career plans (ICP).  Contributes to the development of student 
career passports as necessary. 

- Implements effective pupil management procedures.  Maintains high standards and upholds the 
student conduct code. 

- Works with building staff to develop and maintain a positive learning environment and stimulate 
student interest.  Helps parents and students understand academic and behavioral objectives. 

- Provides guidance, communicates high expectations, and shows an active interest in student 
progress.  Facilitates critical-thinking, problem-solving, and creativity skills. 

- Incorporates the effective use of available technology in records management and guidance 
activities.  Upholds computer technology acceptable use policies. 

- Helps students take full advantage of the learning environment. 
- Helps students explore post-secondary training opportunities (e.g., college, university, technical, 

and proprietary schools; military services, etc.). 
- Maintains accurate records and submits reports on time. 
- Respects personal privacy.  Maintains the confidentiality of privileged information. 
- Collaborates with other Student Services Staff as a resource for drug prevention awareness and 

intervention activities. 
- Helps staff address student concerns (e.g., excessive absences, at-risk behavior, mental/physical 

health, family/peer relations, etc.). 
- Coordinates and collaborates with community services associated with students’ programs (e.g., 

courts, law enforcement, health care, child welfare services, etc.). 
- Consults with parents as needed (e.g., telephone calls, messages, meetings, etc.). 
- Schedules home and work site visits when necessary to support program goals. 
- Takes precautions to ensure staff/student safety.  Does not leave students unsupervised. 
- Watches for student behavior that may indicate a problem (e.g., profanity, teasing, bullying, 

distress, etc.).  Intervenes and/or reports concerns to an administrator. 
- Reports evidence of suspected child abuse as required by law. 
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- Participates in intervention assistance team (IAT/RTI) meetings.  Works with team members to 

reach a consensus on a plan for students requiring assistance. 
- Supports a full range of educational options.  Helps staff resolve problems related to the 

participation of students with disabilities in appropriate peer group activities. 
- Supervises non-classroom activities when assigned. 
- Participates in parent conferences, open houses, and other required school events. 
- Participates in staff meetings and professional growth opportunities. 
- Accepts personal responsibility for decisions and conduct. 
- Strives to develop rapport and serves as a positive role model for others. 
- Performs other specific job-related duties as directed. 

 
 

Abilities  The following characteristics and physical skills are important for the successful 
Required:  performance of assigned duties. 
 
 · Acts in accordance with the professional code of ethics. 
 · Demonstrates professionalism and contributes to a positive work environment. 
 · Organizes tasks and manages time effectively. 
 · Skillfully manages individual, group, and organizational interactions. 
 · Effectively uses listening, observational, reading, verbal, nonverbal, and writing skills. 
 · Averts problem situations and intervenes to resolve conflicts. 
 · Exhibits consistency, resourcefulness, and resilience. 
 · Exercises tact and self-control when dealing with other individuals. 
 · Completes paperwork accurately.  Verifies and correctly enters data. 
 · Maintains an acceptable attendance record and is punctual. 
 
Supervisory  Under the direction of the principal: plans work assignments, provides instructions, 
Responsibility:  and monitors assigned staff and volunteers.  Promotes teamwork and helps staff as needed to 

successfully accomplish delegated duties. 
 
Working  Exposure to the following situations may range from remote to frequent based on 
Conditions:  circumstances and factors that may not be predictable. 
 
 · Duties may require bending, crouching, kneeling, reaching, and standing. 
 · Duties may require lifting, carrying, and moving work-related supplies/equipment. 
 · Duties may require operating and/or riding in a vehicle. 
 · Duties may require traveling to meetings and work assignments. 
 · Duties may require prolonged use of a computer keyboard and monitor. 
 · Duties may require working extended hours. 
 · Duties may require working under time constraints to meet deadlines. 
 · Potential for exposure to adverse weather conditions and temperature extremes. 
 · Potential for exposure to blood-borne pathogens and communicable diseases. 
 · Potential for interaction with disruptive and/or unruly individuals. 
 
Performance  Job performance is evaluated according to the policy provisions adopted by the  
Evaluation:  Benjamin Logan Local School District Board of Education. 
 
  The Benjamin Logan Local School District Board of Education is an equal opportunity employer 

offering employment without regard to race, color, religion, gender, national origin, age, or 
disability.  This job description summary does not imply that these are the only duties to be 
performed.  This job description is subject to change in response to funding variables, emerging 
technologies, improved operating procedures, productivity factors, and unforeseen events. 

 
  Adopted   March 2018 
 


